CITY OF PELLA, IOWA
COMMUNITY DEVELOPMENT COMMITTEE
TENTATIVE MEETING AGENDA

Wednesday, April 14, 2021

Public Safety Complex – 614 Main Street

5:30 p.m.

Due to the COVID-19 pandemic, this meeting is available to attend in person or electronically:
1. To access the meeting electronically, visit https://join.me/CityofPella
2. Those without internet can access the meeting by calling 720.650.5050 and entering 962 389
622 #
Attendees will have the ability to provide verbal comments during the dedicated public
forums/hearings. To minimize disruption, please keep your devices muted until you intend to speak.
A. Call to Order by the Chairperson and Roll Call
B. Chairperson’s Comments
1. Approval of tentative agenda
C. Approval of Minutes
1. March 10, 2021 meeting minutes
D. New Business
1. Consider a design permit application to alter the exterior of 812 E. Oskaloosa St. (Case
DSN21-03)
E. Other Business / Public Forum
1. The next regular meeting is scheduled for May 12, 2021
F. Adjourn
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MINUTES OF THE CITY OF PELLA
COMMUNITY DEVELOPMENT COMMITTEE
MARCH 10, 2021
Chairperson Brummel called the Community Development Committee (CDC) to order in
the Public Safety Complex at 5:30 p.m. Members present were: Jerry Brummel, Patsy Cody, Linda
Groenendyk, Nancy Henry, Mike Kiser, Lowell Olivier-Shaw (via phone), Wayne Stienstra, Caryn
Van Hemert, Dennis Vander Beek, and Christi Vander Voort. Staff present: Assistant City
Administrator Corey Goodenow, Code Enforcement Officer Jared Parker, and the Deputy City
Clerk. Due to heightened public health risks associated with the COVID-19 pandemic,
accommodations were made to broadcast this meeting via conference call. Nine members of the
public joined the conference call.
APPROVAL OF TENTATIVE AGENDA
Motion by Cody, second by Groenendyk to approve the tentative agenda. Motion carried
10-0.
APPROVAL OF MINUTES
Motion by Van Hemert, second by Stienstra to approve the minutes from the October 14,
2020 meeting. Motion carried 10-0.
NEW BUSINESS
Consider a Design Permit Application to Construct a Drive-Through Coffeehouse at 2010
Washington St.
Scooter’s Coffee is proposing a new building at 2010 Washington Street. The building
itself has been adapted from the company’s standard building design by adding a gable, gooseneck
lighting, faux shutters, and ensuring colors match the Pella Color Palette.
The building is predominantly a sandy tone, dark gray, with red highlights. The applicant
has stated that they would prefer to use their own standard colors, but the following historic colors
are similar:
 Sherwin-Williams’ Skyline Steel SW 1015
 Sherwin-Williams’ Inkwell SW 6992
 Benjamin Moore’s Heritage Red HC-181
These colors appear to meet the Pella Color Palette requirements.
The building’s design includes a gable, a set of faux shutters, gooseneck lighting, and has
been altered from the company’s traditional layout to better comply with Pella’s design
requirements. In evaluating this design application, staff finds the proposed application meets the
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requirements listed in the Design Review District Design Manual. Therefore, staff recommends
the application be approved as submitted.
Color and material samples were distributed for the Committee’s review.
Cody indicated her support for the proposed design. Hood-Rich Architecture Principal
Architect Billy Timmons was present via phone to answer questions from the CDC and to speak
in favor of the design permit. He explained that the proposed canopy will provide shelter for
customers when ordering during inclement weather. Stienstra expressed his reservations about the
canopy’s design. Van Hemert said she likes the proposed canopy and building design. Henry
stated that the proposed canopy appears to fit within the branding of Scooter’s Coffee. Cody said
she appreciates the applicant’s efforts in providing a complete application with the color elevations
and material samples.
Scooter’s Coffee Construction Manager Dan Forslund was present via phone on behalf of
the applicant and spoke in favor of the design permit.
Motion by Van Hemert, second by Vander Voort to approve the design permit as
submitted. Motion carried 10-0.
Consider a Design Permit Application to Alter the Exterior Facades of the Existing
Structure Located at 405 Truman Rd.
Bruxvoort’s Decorating Center has submitted a design permit application to alter the
building located at 405 Truman Road, known as the former Pella Recreation Center Fieldhouse.
The Committee last reviewed this at the April 8, 2020 meeting where it was referred to an ad hoc
subcommittee. Since then, staff has received verbal confirmation that the subcommittee appears
to approve of the changes, but the authority for final approval was reserved by the full CDC.
The building is predominantly a sand color, with dark green trim along the bottom with
stone accents. These colors appear to meet the Pella Color Palette requirements.
This site poses a unique challenge. The building was constructed while part of the
Limited/Light Industrial (M1) zone, but later rezoned to Community Commercial (CC). Per
Chapter 165.16.7, “[a]ny land rezoned to a commercial zoning district or annexed into the
corporate limits as a commercial zoning district shall be concurrently rendered part of the DR
[Design Review] Overlay District.” Therefore, the Committee is challenged with the task of giving
a metal, machine shed-style building a Dutch architecture treatment.
Efforts have been made on the part of the applicant to comply with design standards, while
receiving verbal approval from the ad hoc subcommittee. Staff welcomes the Committee’s opinion
on the current design of the building.

CDC Minutes: March 10, 2021 / page 2

Stienstra and Cody said the final design looks very nice.
Motion by Cody, second by Henry to approve the design permit as submitted. Motion
carried 10-0.
OTHER BUSINESS / PUBLIC FORUM
Annual Election of Officers
On an annual basis, the Community Development Committee is required to select a
Chairperson and Vice-Chairperson from its membership. Per 165.16.3 of the Zoning Ordinance,
the Chairperson can be reelected each year provided no more than three consecutive years have
been served. All members are eligible to serve in these roles.
The current Chairperson is:


The current CDC Vice-Chairperson is:

CDC Design Subcommittee members:






Jerry Brummel (3 years served)

Mike Kiser

CDC Sign Subcommittee members:




Lowell Olivier-Shaw
Wayne Stienstra
Caryn Van Hemert

Jerry Brummel
Patsy Cody
Caryn Van Hemert

Committee members will be nominated from the floor. All positions will be held for one year.
Motion by Henry, second by Vander Voort to appoint Cody as Chairperson and Van
Hemert as Vice-Chairperson; to appoint Stienstra, Vander Beek, and Vander Voort to the Design
Subcommittee; and to appoint Van Hemert, Brummel, and Cody to the Sign Subcommittee for
2021. Motion carried 10-0. The decision was made to also have Henry shadow the Sign
Subcommittee and be included in sign permit application distribution emails.
Other
Cody and Van Hemert explained the ongoing signage issues with Vision 4 Less, which
shares a building with EyeCare Partners, P.C. In response to a question from Cody, Code
Enforcement Jared Parker explained that the number of wall signs for a building is determined
based on the number of businesses located within the building.
Next Meeting Date
The next regular meeting is scheduled for April 14, 2021.
Adjourned at 6:05 p.m.
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THE

CITY of PELLA

STAFF MEMO TO COMMUNITY DEVELOPMENT COMMITTEE
ITEM NO:

D-1

SUBJECT:

Consider a Design Permit Application to Alter the Exterior at 812 E Oskaloosa St. (Case DSN2103)

DATE:

April 14, 2021

BACKGROUND:
Jen Vos is proposing new paint for her building at 812 E. Oskaloosa St. The building itself already meets the
design requirements and the applicant is only requesting to change the color of the siding and replace the windows.
CRITERIA FOR REVIEWING ARCHITECTURAL COLORS
Color selection shall be made from those in the Pella Color Palette; however, other color selections or building
materials may be used upon approval by the Community Development Committee. The building is predominantly
sided with a yellow-tan tone, with red-brown trim and unpainted brick being significant parts of the design. The
applicant is requesting to install a darker shade of siding (Monogram’s Hearthstone). The proposed windows will
be a dark brown (Pella Windows PR0151 Brown) instead of the existing white. The applicant has provided color
samples that are not on the Pella Color Palette, but the following historic colors are similar:
For the Siding:
 Sherwin-Williams’ Roycroft Suede SW 2848
 Benjamin Moore’s Lenox Tan HC-44
For the Windows:
 Benjamin Moore’s Tudor Brown HC-185
These colors appear to meet the Pella Color Palette requirements.
STAFF RECOMMENDATION:
The building’s design already includes gables and faux shutters to comply with Pella’s design requirements. In
evaluating this design application, staff finds the proposed application meets the requirements listed in the Design
Review District Design Manual. Therefore, staff recommends the application be approved as submitted.
COMMUNITY DEVELOPMENT COMMITTEE ACTIONS:
The Community Development Committee has the following options regarding this design permit:
1. Approve the design permit as submitted (staff recommendation).
2. Approve the design permit with conditions or revisions.
3. Table the design permit if additional information is needed before a decision can be made.
4. Deny the design permit.
ATTACHMENTS:

Application, Current Site Photos, Color Samples, Proposed Window
Design, Aerial Map

REPORT PREPARED BY: Code Enforcement Officer
REVIEWED BY:

Deputy City Clerk

RECOMMENDATION:

Approve as submitted

Pella Planning & Zoning Department

Once completed, submit to:

DESIGN REVIEW
PERMIT APPLICATION

City of Pella
Planning and Zoning Department
825 Broadway Street
Pella, IA 50219

Document updated on May 26, 2020

The Community Development Committee (CDC) was established by the Pella City Council in 1978 to oversee Dutch
Architecture review. The CDC reviews all proposed plans for a building permit, whether new construction, alterations,
or other improvements, in the design review districts and issues or denies a Design Permit. Depending on the scope of
work, a project is considered either major, which is reviewed by the full committee, or minor project, which can be
reviewed by subcommittee in less time. Applicants are encouraged to submit preliminary designs before submitting the
formal Design Permit application, particularly for major projects such as new buildings. Pre-filing discussion may be
had via e-mail with the Planning Department, which will work with the Committee and transmit comments back to the
applicant. Please note that incomplete applications will not be accepted by City staff.
Paint: If proposing to paint a building, including trim, shutters, or other elements, ensure that the colors are on the Pella
Design Palette. The colors are found at the bottom of this page: https://www.cityofpella.com/199/Development.

APPLICANT INFORMATION

PROPERTY OWNER INFORMATION

Name: Jen Vos

Name: Dale and Jen Vos

Address: 627 218th PL

Address: 627 218th PL

Phone: 641.780.2908

Phone: 641.780.2908 641.780.1038

Email: jen@expressionspella.com

Email: jen@expressionspella.com

SECTION 1. SUBJECT PROPERTY INFORMATION
Site Address: 812 E Oskaloosa St

Parcel ID: 17104-003-00

Zoning District: commerical

Total Acreage: .588

Project Summary: Replace rotten siding and windows and fix broken gutters

SECTION 2. PROJECT TYPE (Check one that applies. See additional requirements below.)
✔
o A) Nonresidential Design Permit – properties located within the Design Review overlay zone
o B) Residential Design Permit – properties located within the DURE overlay zone
o C) Outdoor Furniture – tables, chairs, or other furniture in the Central Business District zone
SUBSECTION 2A/B. DESIGN PERMIT INFORMATION
Design permits are subject to the regulations identified in Sections 165.16 and 165.17 of the Zoning Code. Additional
standards and requirements may be applicable.

o
✔

Nonresidential
or
o Residential

o New:

o Alteration:

__ Building
__ Addition

__ Interior
__ Exterior

o Repair:

✔
o Paint:

__ Major
__ Minor

Paint Color Codes to be Used: Hearthstone
Building Materials to be Used: viyal siding
Summary of Proposed Project:
Reside and replace rotten siding and windows and fix gutters that are falling off the building

__ Main
__ Trim

o Other Project
(please explain):

SUBSECTION 2C. OUTDOOR FURNITURE INFORMATION
Outdoor furniture regulations are summarized below per Section 165.30.5 of the City’s Zoning Code. These
requirements allow outdoor furniture (e.g., tables and chairs) on public sidewalks in the CBD zone district.
Every establishment with outdoor seating in the CBD zone is required to comply with these regulations.
A. The Pella CBD Outdoor Seating Guidelines as adopted by City Council shall apply for any outdoor
furniture pursuant to this section.
B. A CBD Outdoor Seating Permit is required annually with supporting materials as specified in the
Pella CBD Outdoor Seating Guidelines. The Zoning Administrator shall administer the permit, along
with Community Development Committee review of outdoor fixtures.
C. Appeal to City Council. Any permit pursuant to this section herein denied by the Zoning
Administrator or Community Development Committee may be appealed to City Council, provided
written appeal is submitted within 30 days.
D. Revocation of Permit. The City may revoke a permit issued under this section if the applicant is
found to be in noncompliance with this Ordinance or the Pella CBD Outdoor Seating Guidelines if
after notice is given there is no reasonable effort made to address such noncompliance within seven
(7) business days.
E. Abatement for Public Safety and City Rights. The City may abate any issue related to public safety at
any time. Said abatement may include moving furniture that blocks building entrances or exits or
obstructing the sidewalk for safe passage. The City also reserves the right to conduct any public rightof-way work including, but not limited to, sidewalk repair or replacement, utility work, or other
streetscaping, and may remove or request the removal of any outdoor furniture that would present a
conflict with this work.
* Compliance with the above standards is required to be recorded via an indemnity agreement. See staff for
further information regarding this document.
SECTION 3.

REQUIRED DOCUMENTS

Applications will not be considered or accepted by staff unless the following items are completed and included:
April 15
o Pre-Application meeting and/or preliminary correspondence with City staff—date of meeting: _____________

o Application and Drawings—this completed application form and colored building elevations
o Colors and Materials—swatches a minimum of 8.5” x 11” and samples of building materials to be used; if
possible, the swatches should be color cards or paint chips from the paint provider

o Design Checklist—Additional information may be required; please see page three of this application
o Site Photographs—pictures of the structure/subject property; please include all sides of the structure
SECTION 4.

ACKNOWLEDGEMENTS

I certify that ___ I am the legal owner on record, or ___ I have secured the property owner’s permission, to submit this
application, and that the above information is correct and complete to the best of my knowledge.
✔

✔

Jen Vos

04/01/2021

__________________________________________________________

__________________________

Printed Name and Signature of Applicant (if different than owner)

Date

Jen Vos

__________________________________________________________
Printed Name and Signature of Property Owner

04/01/2021

__________________________
Date

CDC DESIGN APPLICATION CHECKLIST
The following documents and supplemental information are required to be illustrated or noted when submitting an
application to the Community Development Committee.
BUILDING DESIGN:
___
Detailed scale drawings and elevations illustrating the proposed construction or alteration.
___
Detailed drawings or photographs showing existing condition of the building.
___
Scale drawings of site plan (when site plan submittal is required).
___
Samples, specifications, and/or photos of all materials (e.g., door cut sheets, window/grille specs, siding,
handrails, fencing, brick)
___
Accurate samples of paint cards/chips for primary and trim colors.
___
Manufacturer’s cut sheet or specifications and locations for all HVAC units and other infrastructure
(where such infrastructure will be located outside the building).
___
Sample and/or specifications of roofing material.
___
Narrative explaining the scope of work proposed.
___
Additional drawing(s) or sections of details for trim and finish work.
BUILDING SIGNAGE:
___
___
___
___
___

Scale color rendering of proposed sign, or photograph if already existing.
Material specifications; accurate and sufficient samples of each proposed color.
Photograph or scale drawing of building elevations showing proposed location(s) of wall signage,
window signs, shingle signs, and other attached signage.
Photograph or scale drawing of site plan showing proposed location of freestanding sign.
Type and location of all lighting fixtures.

OUTDOOR FIXTURES:
___
Detailed scale drawing of fences, screening, benches, seating, tables, architectural ornamentation or
other outdoor fixtures.
___
Manufacturer’s cut sheets and photos, if available, for all fixtures; specify colors.
LIGHTING:
___
Show number and location of proposed lights on the site plan.
___
Provide manufacturer’s cut sheets for all fixtures and poles, furnish photos if available; specify colors.
___
Specify types of bulbs and size/intensity for each type of fixture.
___
Scale drawings or photographs of building elevations for wall-mounted lights.
AWNINGS/CANOPIES:
___
Photo or brochure showing proposed design.
___
Color sample or swatch of proposed material.
___
Photograph or scale drawing of building, showing where awning is to be installed.
OTHER ITEMS:

Windows

Siding

D-1 Aerial Map

