CITY OF PELLA, IOWA
PLANNING & ZONING COMMISSION
TENTATIVE MEETING AGENDA

Monday, March 28, 2022

7:00 p.m.

Public Safety Complex – 614 Main St.

A. Call to Order by the Chairperson and Roll Call
B. Chairperson’s Comments
1. Approval of tentative agenda
C. Public Forum (for anyone wishing to address the Commission)
D. Approval of Minutes
1. February 28, 2022 meeting
E. Public Hearings - None
F. New Business Proposed
1. Consider a preliminary plat application, submitted by Dave Hopkins (RAVE Management),
to subdivide a parcel on Bos Landen Drive into seven lots (Case PC21-34)
2. Consider an amended site plan application, submitted by Dough Attema, to construct two
warehouses with an office, at 311 SE Ninth Street (Case PC22-07)
3. Consider a site plan application, submitted by Pella Corporation, to construct paved parking
at 102 Main Street (Case (PC22-08)
G. Other Business / Work Session
1. Work session to discuss residential parking requirements in the Central Business District
2. Work session to review Planning and Zoning Commission Procedural Rules
3. Next Commission meeting scheduled for April 25, 2022
H. Commissioner Comments
I. Adjourn
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MINUTES OF THE CITY OF PELLA
PLANNING AND ZONING COMMISSION MEETING
FEBRUARY 28, 2022
CALL TO ORDER BY THE CHAIRPERSON AND ROLL CALL
As both the Vice-Chairperson and Chairperson were absent for this meeting, the Commission elected
an Acting Chairperson from the commissioners in attendance.
Motion by Visser, second by Pfalzgraf to elect Jahner as Acting Chairperson for this meeting. On roll
call the vote was: ayes: Visser, Pfalzgraf, Buchheit, Chiarella, Haustein, and Johnson; nays: none; abstain:
Jahner. Motion carried 6-0-1.
Acting Chairperson Jahner called the Planning and Zoning Commission to order at 7:00 p.m. in the
Public Safety Complex. Members present were: Sarah Buchheit, Julio Chiarella, Cathy Haustein, Kisha
Jahner, Tom Johnson, Robin Pfalzgraf, and Ann Visser; absent: Joe Canfield, Mark Groenendyk, and Teri
Vos. Staff present: Zoning Director Gerald Buydos, Zoning Analyst Jared Parker, and the Deputy City
Clerk. Twenty-two members of the public were present.
APPROVAL OF TENTATIVE AGENDA
Motion by Visser, second by Johnson to approve the tentative agenda. Motion carried 7-0.
APPROVAL OF MINUTES
Motion by Pfalzgraf, second by Visser to approve the minutes of the December 27, 2021 meeting.
Motion carried 7-0.
PUBLIC HEARINGS
Consider a Rezoning Application for the Subdivision Known as Timberview
ATI Group submitted a rezoning application for a 108.41-acre parcel at the end of Hazel Street to
change the zoning from Agricultural (A1) and Low-Density Single-Family Residential (R1) to ModerateDensity Single-Family Residential (R1A) for a new single-family residential neighborhood. The subject
property is located at the northern terminus of Country Club Drive and Hazel Street and has an existing
farmhouse and outbuildings on the property.
The proposed zoning for this property is R1A. This district is intended for moderate-density
residential neighborhoods, characterized by single-family dwellings on moderately large lots with supporting
community facilities and urban services. Its regulations are intended to minimize traffic congestion and to
assure that density is consistent with carrying capacity of infrastructure. Property zones surrounding the site
include Low-Density Single-Family Residential (R1), Moderate-Density Single-Family Residential (R1A),
Institutional (INS), and Agricultural (A1).
Any potential conflicts which can be resolved through project design, landscaping, buffering, and
screening will be addressed through the site planning process.
Staff believes the proposed rezoning aligns with a key strategic priority of the Comprehensive Plan,
which is economic development and additional housing units. In addition, staff also believes the conditions
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associated with this rezoning request address potential land use compatibility issues. As a result, staff
recommended approval of the rezoning request.
Convened Public Hearing on the proposed rezoning.
One written comment was received and included in the meeting packet. A second written comment
was received and distributed to the Commission.
Motion by Pfalzgraf, second by Visser to enter the written comment that was not included in the
packet into the public record. Motion carried 7-0.
Wayne Stienstra voiced concerns he has about the rezoning, including his concern that traffic levels
will increase and that the zoning should remain R1, as is listed in the Comprehensive Plan. Additionally, he
stated that he believes a site plan should be submitted prior to consideration of the rezoning request.
Ann Summitt, a resident of Hazel Street, voiced concerns she has about the rezoning. She said the
current street is a dead end and she has concerns that, during the construction of the Timberview subdivision,
the road will likely be blocked with construction vehicles, thus limiting emergency vehicle access. She also
mentioned concerns about safety with increasing traffic, as many children live in the neighborhood. She also
questioned whether the Iowa Department of Natural Resources (DNR) will be contacted regarding the
waterways on the property. Buydos explained that the site plan process is when environment implications of
the project would be examined. Summitt asked whether a street connecting the proposed subdivision to
North Main Street would be constructed prior to initial construction of the development. Buydos said no, not
at this time.
McClure Engineering Company Project Manager Caleb Smith said that the Timberview subdivision
will ultimately connect Country Club Drive and Hazel Street and explained the developer’s intent to be a
good neighbor to the residents that live on those streets. He further explained that any necessary permits
from the Iowa DNR will be acquired. One reason they would like to rezone the property to R1A is to
provide flexibility in the product type that will be offered based on the market needs of the community. This
will allow them to develop the property most effectively.
Pfalzgraf asked whether the majority of the homes will be duplexes. Buydos explained that the
subdivision is currently planned to have 176 total homes with 80% being single-family homes and 20%
being single-family attached homes. He further explained that single-family attached homes are separately
sold, unlike duplexes. Pfalzgraf expressed concern that the influx of housing from this development may
oversaturate the market. She is also concerned that the concept plan may change once the rezoning has been
approved. Buydos explained that the Commission will have the ability to either approve or deny the site plan
when the site plan comes before the Commission for consideration. Pfalzgraf noted that the property subject
to the rezoning is located in her neighborhood, and that she also has concerns regarding the increased traffic
and the safety of children who live in the area.
Haustein asked what advantage this rezoning would bring to the City. Buydos explained that the
subdivision would help satisfy the City’s housing needs, as there is a small inventory of homes available for
purchase. Haustein said she believes R1 zoning is valuable and is not in favor of changing it.
Visser asked whether the homes will be priced as entry-level homes. She said the homes at Prairie
Ridge were originally supposed to be priced as entry-level homes, but ended up with higher price points.
ATI Partner and Chief Executive Officer BJ Stokesbary explained that the homes in Prairie Ridge saw
increased costs due to material and labor price increases. Thirty-five lots in the Prairie Ridge development
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have been sold, as well as the townhome parcel. For Timberview, the single-family attached homes are
planned to be zero-entry homes with no basement and geared toward individuals 55 and older. The rest of
the single-family homes will be market rate housing, such as what is found in the Bos Ridge and Fountain
Hills developments.
Brian Van Haaften said he would like to see the existing barn on the Timberview property
encompassed into the development. Additionally, he would like to see sidewalks constructed on Hazel Street
and Country Club Drive before construction begins in the development. He would also like to see that the
home values of existing homes on the adjacent streets are respected in relation to the homes built in
Timberview.
Motion by Pfalzgraf, second by Johnson to close the public hearing as no further comments were
received. Motion carried 7-0.
In response to a question from the Commission, Buydos explained that the if the rezoning is
ultimately approved by the City Council, then the applicant will come back to the Commission with a plan
that shows the product type, lot layout, sidewalks, sewer, water, and drainage.
Motion by Johnson, second by Chiarella to approve the rezoning application as submitted. On roll
call the vote was: ayes: Johnson, Chiarella, Buchheit, and Jahner; nays: Haustein, Pfalzgraf, and Visser.
Motion carried 4-3.
NEW BUSINESS PROPOSED
Consider a Preliminary Plat Application to Subdivide Parcels 1455200205 and 1455200225 into Two
Parcels, an Outlot, and a Public Cul-de-Sac, Located on West 12th Street
Jeff Dingeman submitted a preliminary plat to subdivide two parcels (approximately 16.13 acres) into
two lots and one outlot for industrial uses. The subject property is located at the terminus of 12th Street. On
July 21, 2020, City Council adopted an ordinance to rezone this property to Limited/Light Industrial (M1)
and Agricultural (A1). The proposed land use will be “Light Industrial” which is defined as the on-site
extraction, storage, manufacture, assembly, processing, or production of goods by nonagricultural methods,
and the storage and distribution of products. The developer has indicated an intent to subdivide the parcel
into two individual lots and one outlot. Staff reviewed the proposed subdivision and confirmed that the
proposed lots meet all minimum lot requirements for the M1 zoning district.
According to Chapter 170.12, before the preliminary plat of any area shall be accepted and recorded,
the subdivider is required to make and install all public improvements located in Chapter 170.13. The City
has determined that public improvements need to be provided for with this subdivision. Namely, that the
continuation of 12th Street is provided from the existing southerly property edge to the northerly property
edge to serve subsequent developments to the north and not terminate 12th Street in a cul-de-sac.
Improvements need to consist of a fully dedicated right-of-way to the northern property boundary and
partially constructed street improvements to the northern end of Lot 2.
The ending of 12th Street in a cul-de-sac will limit the extension of storm sewer, sanitary sewer, and
water infrastructure to properties north of this parcel and serve future City expansion. Ending 12th Street in a
cul-de-sac will leave 11th Street as the only other northerly extension of infrastructure in this area.
Chapter 170.06(2) requires the Planning and Zoning Commission to review the preliminary plat for
conformance with the Comprehensive Plan, including the Future Land Use Map. The Future Land Use Map
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of the Comprehensive Plan identifies this site for “Low-Density Residential” land uses, which is appropriate
for projects with densities up to four units per acre. Staff believes the proposal meets the community’s goals
listed in the Comprehensive Plan and complies with the Future Land Use Map based on previous City land
use and zoning actions.
The preliminary plat has been revised to reflect City of Pella staff and consultant comments. Staff
found the preliminary plat meets the minimum requirements of the zoning ordinance but does not conform
the requirements of the City’s subdivision ordinance regarding infrastructure. Based upon these findings,
staff recommended the preliminary plat be denied as submitted.
The applicant, Jeff Dingeman, was present and spoke in favor of the preliminary plat and answered
questions from the Commission. Discussion ensued among Dingeman, staff, and the Commission.
Motion by Pfalzgraf, second by Visser to approve the preliminary plat as submitted.
Upon further discussion, an alternative proposal was made. Johnson suggested approving the cul-desac as proposed and extending the right-of-way north. Dingeman consulted with his engineer regarding the
proposal. In response to a question from Dingeman, Buydos said the right-of-way could potentially be
vacated, if another street were to provide access in the future.
Motion by Pfalzgraf, second by Visser to amend her motion so that the cul-de-sac ends at Lot A and
gives the City of Pella right-of-way to the northerly portion of the property.
Motion by Pfalzgraf, second by Visser to approve the amended motion. Motion carried 7-0.
Consider a Site Plan Application to Construct a New Building for Office and Accessory Use at 2004
Hempstead Drive
Marc Vande Noord submitted a site plan application to construct a flex space facility at 2004
Hempstead Dr. The proposed building will total 11,200 square feet with approximately 14,250 square feet of
paved parking. According to the Zoning Ordinance, the proposed land use is classified as General Office
use, which is defined as “use of a site for business, professional, or administrative offices who may invite
clients from both local and regional areas. Typical uses include real estate, insurance, management, travel, or
other business offices; organization and association offices; or professional offices.” The proposed land use
is permitted by right in the City’s CC zoning district.
Chapter 165.36(F)(3) requires the proposed site plan to conform to the City’s Comprehensive Plan.
The Future Land Use Map of the Comprehensive Plan identifies this site for “Low-Density Residential” land
uses. However, economic development is a priority in the Comprehensive Plan and the property is
appropriately zoned for the use already. Staff believes the proposal meets the community’s goals listed in the
Comprehensive Plan and complies with the Future Land Use Map.
Staff believes the proposed site plan meets the requirements of the City’s zoning code and is
consistent with the City’s Comprehensive Plan. Therefore, staff recommended the site plan be approved as
submitted.
Motion by Pfalzgraf, second by Johnson to approve the site plan as submitted. Motion carried 7-0.
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Consider a Site Plan Application to Construct a Chick-Fil-A Restaurant, Located on Goldenrod Court
in the Prairie Ridge Development
HR Green, Inc. submitted a site plan application for a new development project to construct a Chickfil-A drive-through restaurant in Prairie Ridge. The property is located directly across from Smash Park on
Goldenrod Court. The property is zoned Community Commercial (CC) and is located within the Gateway
Corridor (GC) Overlay District. A summary of the requested project is provided below.
1. Construct a new 5,000-square-foot drive-through restaurant with 92 indoor seats and 24 outdoor
seats.
2. Restaurant will have a double drive-through with a 39-car stack.
3. Project will provide 86 parking spaces.
Staff believes the proposed site plan meets the requirements of the City’s zoning code and is
consistent with the City’s Comprehensive Plan. Therefore, staff recommended the site plan be approved as
submitted.
Pfalzgraf asked whether the drive-through layout will cause any issues. Buydos said no, the drivethrough orders are taken sequentially and customers will merge like a zipper. Chick-fil-A Development
Manager Jason Hill explained that there will be ample opportunity for cars from the two drive-through lanes
to merge after receiving their food. Additionally, there will be a couple of parking spaces that customers can
pull out of line and park in while waiting for their food orders. Pfalzgraf stated this is a project that is being
excitedly awaited by many in the community and thanked Chick-fil-A for bringing the restaurant to Pella.
Haustein asked whether there is any concern regarding Chick-fil-A Chairman Dan Cathy’s efforts
regarding the Equality Act. Buydos explained that is not something that staff takes into consideration when
reviewing site plan applications.
Jahner stated that she believes Chick-fil-A will be a draw to Marion County and thanked Chick-fil-A
for their investment in Marion County and the City of Pella.
Motion by Johnson, second by Pfalzgraf to approve the site plan as submitted. On roll call the vote
was: ayes: Johnson, Pfalzgraf, Buchheit, Chiarella, Jahner, and Visser; nays: none; abstain: Haustein.
Motion carried 6-0-1.
Consider a Preliminary Plat Application to Subdivide Parcel 1630705500 into 6 Lots and One Outlot,
Located on Peace Street and Broadway Street in the South Main Development
South Main, LLC submitted a preliminary plat to subdivide one parcel (approximately 0.99-acres)
into six buildable lots with one outlot. The subject property is located at 412 Broadway Street, on the corner
of Broadway and Peace Streets. Previously, both the Planning and Zoning Commission and City Council
have approved multiple actions on the property known as South Main. This preliminary plat is needed to
implement the product change that was recently approved by both the Commission and City Council.
The proposed development is intended to be a signature mixed-use development by providing a
unique, high-quality housing product. The specific product for these lots will be single-family attached units
sold separately. Overall, the development contains a mix of housing units with price points allowing for a
diverse buyer pool. In addition, the development will contain high-end housing finishes, a courtyard, and
extensive landscaping. Staff has reviewed the proposed subdivision and confirmed that the proposed lots
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meet all minimum lot requirements of the Planned Unit Development and Commercial Mixed-Use Urban
Corridor zoning districts.
Additional housing is noted as a key priority goal in the City’s Comprehensive Plan. In addition, the
Comprehensive Plan prefers infill development, or development that is built on vacant or under-utilized lots
in existing neighborhoods. The reason for this recommendation includes making use of existing
infrastructure as well as infill housing gaps by utilizing under used lots which detract from the neighborhood
vitality. Furthermore, the Comprehensive Plan provided, as an example, an infill multi-family housing
development within a block of this proposed site.
The Future Land Use Map of the Comprehensive Plan targets the proposed site for Commercial and
Civic/Public use. This designation was attributed to the site formerly being used by Central College. In
addition, the Land Use Compatibility Matrix of the Comprehensive Plan indicates the high-density
residential development is “basically compatible” with the adjacent commercial and nearby residential land
uses.
Staff finds the preliminary plat meets the minimum requirements of the zoning ordinance and
subdivision ordinance, while also conforming to the City’s Comprehensive Plan. Based upon the findings,
staff recommended the preliminary plat be approved as submitted.
Motion by Chiarella, second by Pfalzgraf to approve the preliminary plat as submitted. Motion
carried 7-0.
Consider a Site Plan Application to Construct New Tennis Courts and a Parking Lot at Pella High
School, Located on the Corner of University Street and E. 8th Street
Pella Community Schools submitted a site plan application to construct tennis courts along University
Street. The proposed buildings will total 1,080 square feet with approximately 133,956 square feet of
impervious surfacing in the largest configuration. There are three proposed site plans being presented. Plan
A includes eight tennis courts, Plan B has 10, and Plan C has 12.
According to the Zoning Ordinance, the proposed land use is classified as Parks and Recreation,
which is defined as “publicly owned and operated parks, playgrounds recreation facilities and open spaces.”
The proposed land use is permitted by right in the City’s R2 zoning district.
Staff believes the proposed site plans all meet the requirements of the City’s zoning code and is
consistent with the City’s Comprehensive Plan. Therefore, staff recommend the site plans be approved as
submitted.
Garden & Associates Professional Engineer Erin Van Roekel explained that University Street will be
straightened a little in front of the tennis courts. A trail will also run along the north side of the street.
Parking along East 8th Street will be removed when the parking lot is installed. There will still be parking
along Farmer Street.
Motion by Pfalzgraf, second by Buchheit to approve the site plan as submitted. Motion carried 7-0.
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OTHER BUSINESS / WORK SESSION
Elect Commission Chairperson and Vice-Chairperson for 2022
On an annual basis, the Planning and Zoning Commission is required to select a Chair and Vice-Chair
from its membership. All members of the Commission are eligible to serve in these roles. The primary role
of the Chair is to conduct the Planning and Zoning Commission meetings in accordance with the Planning
and Zoning Procedural Rules. In the absence of the Chair, the Vice-Chair will serve as the Chair during the
Planning and Zoning meetings. In addition to the above responsibilities, both positions will serve in a liaison
role for staff.
Motion by Pfalzgraf, second by Visser to elect Vos as Chairperson for 2022. Motion carried 7-0.
Motion by Johnson, second by Visser to elect Canfield as Vice-Chairperson for 2022. Motion
carried 7-0.
Next Meeting Date
The next regular Planning and Zoning Commission meeting is scheduled for March 28, 2022.
Adjourned at 8:44 p.m.
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THE

CITY of PELLA
STAFF MEMO TO PLANNING & ZONING COMMISSION
ITEM NO:

F-1

SUBJECT:

Consider a Preliminary Plat for the Hopkins Subdivision on 2.47 Acres Along Bos Landen
Drive (PC 21-34)

DATE:

March 28, 2022

BACKGROUND
Dave Hopkins (RAVE Property Management) has submitted a preliminary plat for seven parcels along
Bos Landen Drive. The 2.47-acre site is currently undeveloped and is conditionally zoned MultipleFamily Residential (R3).
CITY CODE REQUIREMENTS FOR PRELIMINARY PLATS
Per City Code 170.06.2, the Planning and Zoning Commission shall review the preliminary plat for
conformance with the Comprehensive Development Plan, Zoning Ordinance and this chapter, and shall
consider the recommendations of reviewing parties. The Planning and Zoning Commission shall approve
or reject such plat within forty-five (45) days after the date of submission thereof to the Commission. If
the Commission does not act within forty-five (45) days, the preliminary plat shall be deemed to be
approved; provided, however, the Subdivider may agree to an extension of the time for a period not to
exceed ninety (90) days. The approval of the preliminary plat by the Commission shall be null and void
unless the final plat is presented within one year after date of approval.
ZONING CLASSIFICATION
The property is conditionally zoned R3. The district intended to provide locations primarily for multiplefamily housing, with supporting and appropriate community facilities. It also permits some non-residential
uses to permit the development of mixed-use neighborhoods.
PROPOSED DEVELOPMENT
The site would consist of seven residential lots. Stormwater, parking, loading, a mowed path, and other
attendant facilities are also proposed for the site.
LOT REQUIREMENTS
The proposed lot meets all R3 zoning district minimum requirements.
REQUIRED IMPROVEMENTS
The developer is required to make and install all public improvements identified in Chapter 170.13. The
following is a review of those requirements:
Streets: The subdivider shall grade and improve all new streets between the property lines, within the
subdivided area. The paving on such new streets shall be built according to the Design Standards.
STAFF COMMENT: The site would be served by Bos Landen Drive.
Storm Sewer and Drainage: The subdivider shall construct all storm water management structures
including, but not limited to, storm sewers, drains, inlets, manholes, and drainage conveyances, to provide
for the adequate removal of all surface drainage according to the Design Standards and Standard

Specifications. Engineering calculations, including references to support all assumptions and
recommendations, shall accompany all storm water management systems designs.
STAFF COMMENT: The City’s engineering consultant and Public Works Director have had the opportunity to
review and approve the development’s storm water management plan and drainage calculations. The
engineering consultant noted no issues with the proposed system.
Secondary Storm Sewer: Subdividers must provide a secondary storm sewer system with access to the
system from all lots in a subdivision. The City Engineer may grant a waiver to this requirement based on
the zoning of the subdivision or the topography or other site characteristics of each lot. Proposed
secondary storm sewer system designs, including locations of conduit, grading, drainageways, and outlets,
must be shown on the preliminary plat.
STAFF COMMENT: The site consists of seven lots. The City’s engineering consultant and Public Works Director
have had the opportunity to review and approve the development’s storm water management plan and
drainage calculations.
Sanitary Sewer: The subdivider shall construct sanitary sewers in conformance with the Design Standards
and Standard Specifications. The subdivider shall provide a connection for each lot to the sanitary sewer.
The sanitary sewer shall be in operation prior to occupancy of any building.
STAFF COMMENT: The site will be connected to the public sanitary sewer via the 8-inch gravity main within
the site. The City’s engineering consultant and Public Works Director have had the opportunity to review and
approve the development’s sanitary sewer plan.
Water Mains and Fire Hydrants: The subdivider shall install water mains and fire hydrants in the
subdivided area. The installation of water mains and fire hydrants shall be made prior to the street
pavement construction and shall be in conformance with the Design Standards and Standard
Specifications.
STAFF COMMENT: The site is served by a 10-inch public water main running along Bos Landen Drive. The Fire
Chief has reviewed and approved the pre-existing hydrant locations to the north of the site.
Sidewalks: Property owners shall install a four-foot-wide concrete sidewalk along each lot frontage prior
to the issuance of an occupancy permit for the structure on the lot. Sidewalks shall be installed in
accordance with the Design Standards and Standard Specifications.
STAFF COMMENT: Sidewalks will be required for the site.
Erosion Control Measures: The subdivider shall construct and maintain erosion and sediment control
measures in accordance with the Design Standards.
STAFF COMMENT: The City’s engineering consultant and Public Works Director have reviewed the
preliminary plat and expressed no concerns with the site’s erosion control measures.
COMPREHENSIVE PLAN
Chapter 170.06.2 tasks the Planning and Zoning Commission to review the proposed preliminary plat for
conformance with the City’s Comprehensive Plan. The Comprehensive Plan’s Future Land Use Map
identifies this site as Low-Density Residential. The proposed use complies with this designation. The
Comprehensive Plan also calls for increased housing in the community, which this project helps satisfy.
STAFF RECOMMENDATION
The proposed preliminary plat satisfies pertinent City Code and is consistent with the Comprehensive Plan.
Staff recommends approval of the preliminary plat as submitted.

PLANNING AND ZONING COMMISSION ACTIONS
The Planning and Zoning Commission has the following options:
1. Approve the preliminary plat as submitted (staff recommendation)
2. Approve the preliminary plat with conditions or revisions
3. Table the preliminary plat if additional information is needed before a decision can be made
4. Deny the preliminary plat
ATTACHMENTS:
REPORT PREPARED BY:
REPORT REVIEWED BY:
RECOMMENDATION:

Application, Aerial Map, Preliminary Plat
Zoning Analyst
Planning and Zoning Director, Deputy City Clerk
Approve the preliminary plat as submitted
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THE

CITY of PELLA

STAFF MEMO TO PLANNING & ZONING COMMISSION
ITEM NO:

F-2

SUBJECT:

Consider an Amended Site Plan Application Submitted by Doug Attema to Construct Two
Warehouses with an Office at 311 SE Ninth St. (Case PC21-22)

DATE:

March 28, 2022

BACKGROUND:
Doug Attema has submitted an amended site plan application to construct a warehouse with an office at
311 SE Ninth St. The previous site plan was approved on August 23, 2021. The proposed buildings will be
approximately 7,680 square feet with approximately 15,00 square feet of paved parking.
PELLA CITY CODE REQUIREMENTS FOR SITE PLANS:
The zoning ordinance states that the Planning and Zoning Commission shall review and approve the site
plan based on the criteria established in Table 165.36 and conformance with applicable regulations in the
zoning ordinance. The Planning and Zoning Commission shall make the following findings before approval
of the site plan:
1. The proposed development, together with any necessary modifications, is okay with the criteria
established in Table 165.36.
2. Any required modifications to the site plan are reasonable and are the minimum necessary to
minimize potentially unfavorable effects.
3. The site plan conforms to the zoning ordinance and the Comprehensive Plan.
CURRENT ZONING AND LAND USES:
The property is currently zoned Limited/Light Industrial (M1). The M1 district is intended to accommodate
a wide variety of industrial uses, some of which may have significant external effects. These uses may have
operating characteristics that create conflicts with lower intensity surrounding land uses. The district
provides the reservation of land for these activities and includes buffering requirements to reduce
incompatibility.
Proposed Land Use
According to the Zoning Ordinance, the proposed land use is classified as Warehousing (Enclosed), which is
defined as “uses including storage, distribution and handling of goods and materials within enclosed
structures. Typical uses include wholesale distributors, storage warehouses and van and storage
companies.” The proposed land use is permitted by right in the City’s M1 zoning district.
HEIGHT AND SCALE:
Height and Bulk: Development should minimize differences in height and building size from surrounding
structures. Differences should be justified by urban design considerations.
STAFF COMMENT: The proposed building will be 30 feet tall. Per Table 165.12-3, the M1 zoning district has a
maximum height of 75 feet. Therefore, staff believes the development complies with this code requirement.
Setbacks: Development should respect pre-existing setbacks in surrounding area. Variation should be
justified by site or operating characteristics.

STAFF COMMENT: The front, street side, interior side, and rear yard setbacks for structures in the M1 zoning
district are 25 feet, 25 feet, zero feet, and 25 feet, respectively. The site plan has been designed to comply with
these setback requirements.
Building Coverage: Building coverage should be like that of surrounding development, if possible. Higher
coverage should be mitigated by landscaping or site amenities.
STAFF COMMENT: The proposed development appears to have a similar coverage to others in the area and
will have 75% of the property as green space. Therefore, staff believes the development complies with this code
requirement.
SITE DEVELOPMENT:
Frontage: Project frontage along a street should be like lot width.
STAFF COMMENT: The property meets the required width for a lot, facing along SE Ninth Street. Therefore,
staff believes the proposed development complies with this code requirement.
Access and Internal Circulation: Development must have access to adjacent public streets and ways. Internal
circulation should minimize conflicts and congestion at public access points.
STAFF COMMENT: The plan provides access to Southeast Ninth Street. Driveway entrances are horizontally
opposed to existing driveways on Southeast Ninth Street. The code requires driveways to be either horizontally
opposed or a minimum of 75’ separation distance from other driveways entering the street. Therefore, staff
believes the proposed development meets this code requirement.
Off-Street Parking: Parking should serve all structures with minimal conflicts between pedestrians and
vehicles. Structures must be accessible to public safety vehicles.
STAFF COMMENT: The site requires four parking spaces, which are provided on the site plan. Therefore, staff
believes the site plan complies with this code requirement.
Landscaping & Screening: Landscaping should be integral to the development, providing street landscaping,
breaks in uninterrupted paved areas, and buffering where required by surrounding land uses. Parts of the
site with sensitive environmental features or natural drainage ways should be preserved.
STAFF COMMENT: Trees are to be planted along Southeast Ninth Street, as required by code. Therefore, staff
believes the site plan complies with this code requirement.
Building Design: Architectural design and building materials should be compatible with surrounding areas
or highly visible locations.
STAFF COMMENT: This requirement is not applicable to this development.
OPERATING CHARACTERISTICS:
Traffic Capacity: Project should not reduce the existing level of traffic service on adjacent streets.
Compensating improvements will be required to mitigate impact on street system operations.
STAFF COMMENT: Staff believes the proposed development will not impact existing traffic patterns or volume.
External Traffic Effects: Project design should direct non-residential traffic away from residential areas.
STAFF COMMENT: Staff finds the project design sufficiently directs non-residential traffic away from any
nearby residential land uses.
Operating Hours: Projects with long operating hours must minimize effects on surrounding residential
areas.
STAFF COMMENT: There are no nearby residential areas. Therefore, staff believes the development meets this
code requirement.

Outside Storage: Outside storage areas should be screened from surrounding streets and less intensive land
uses.
STAFF COMMENT: The site plan does not incorporate an outdoor dumpster enclosure. Therefore, this code
requirement is not applicable.
PUBLIC FACILITIES:
Sanitary Waste Disposal: Developments within 300 feet of a public sanitary sewer must connect to a sewer
system. Individual disposal systems, if permitted, shall not adversely affect public health, safety, or welfare.
Sanitary sewer must have adequate capacity to serve development.
STAFF COMMENT: The new facility will be served by a new private sanitary sewer main connected to an eightinch main running along the northwest and west sides of the property. The utility plan has been reviewed by
the City’s Public Works Department and engineering consultant, both of which determined this code
requirement is met.
Utility Services – Water: Project must be served by utilities. Rural estate subdivisions should be in
designated areas that can accommodate utility and infrastructure installation consistent with the need to
protect the environment and public health.
STAFF COMMENT: The new facility will be served by a new two-inch private water main. The utility plan has
been reviewed by the City’s Public Works Department and engineering consultant, both of which determined
this code requirement is met.
Storm Water & Drainage: Development should handle storm water adequately to prevent overloading the
public storm water management system. Development should not inhibit development of other properties.
Development should not increase probability of erosion, flooding, landslides, or other run-off related effects.
STAFF COMMENT: The City’s engineering consultant and Public Works Director have reviewed and approved
the development’s storm water management plan and drainage calculations. Therefore, staff believes this code
requirement is met.
COMPREHENSIVE PLAN:
Chapter 165.36(F)(3) requires the proposed site plan to conform to the City’s Comprehensive Plan. The
Future Land Use Map of the Comprehensive Plan identifies this site for “General Industrial” land uses. Staff
believes the proposal meets the community’s goals listed in the Comprehensive Plan and complies with the
Future Land Use Map.
STAFF RECOMMENDATION:
Staff believes the proposed site plan amendment meets the requirements of the City’s zoning code and is
consistent with the City’s Comprehensive Plan. Therefore, staff is recommending the site plan amendment
be approved as submitted.
PLANNING AND ZONING COMMISSION ACTIONS:
The Planning and Zoning Commission has the following options:
1. Approve the amended site plan as submitted (staff recommendation)
2. Approve the amended site plan with conditions or revisions
3. Table the amended site plan if additional information is needed before a decision can be made
4. Deny the amended site plan
ATTACHMENTS:
REPORT PREPARED BY:
REPORT REVIEWED BY:
RECOMMENDATION:

Application, Aerial Map, Elevations, Site Plan
Zoning Analyst
Planning and Zoning Director and Deputy City Clerk
Approve site plan as submitted

F-2 Aerial Map

ENGINEERS & SURVEYORS

I.
GENERAL NOTES
1.
All work shall be conducted in accordance with OSHA codes and standards. Nothing indicated on the site plan shall relieve the contractor from complying with all applicable safety
regulations.
2.
All public improvements shall be designed and constructed to meet the City approved Urban Design Standards for Public Improvements and the Urban Standard Specifications for
Public Improvements.
3.
The location of existing utilities and structures is approximate. The contractor shall take precautionary measures to protect the utilities and/or structures at the site. It shall be the
contractor’s responsibility to notify the owners of utilities and/or structures to determine the present extent and exact location of their facilities before beginning work. If existing utility lines are
encountered that conflict with new construction, the contractor shall notify the engineer so that the conflict may be resolved. Contractor shall be responsible for contacting Iowa One-Call prior
to any and all excavation.
4.
The Contractor shall field adjust, as necessary, all existing utilities to finish grades. Existing site utilities include, but are not limited to, fire hydrants, manhole rims, inlets, water valves,
and light bases.
5.
The Contractor shall conduct clean-up, surface restoration, and surface replacement activities as construction progresses. All debris spilled on the ROW or on adjacent property shall
be picked up by the contractor at the end of each work day.
6.
Materials not suitable for construction including trench backfill, surface restoration, and excess materials shall be properly disposed of.
7.
The Contractor shall notify property owners at least 24 hours in advance if access to property will be interrupted. Access to private property for emergency vehicles shall be
maintained at all times.
8.
Notify the Public Works Department, City of Pella, at 641-628-1601, at least 48 hours prior to beginning construction activities (or to verify ROW, etc.).
9.
Property owner shall be responsible for complying with all applicable fire and building codes.
10.
The Contractor shall coordinate work and cooperate with City of Pella personnel.
11.
The Contractor shall preserve all monuments, stakes, reference points and benchmarks. The Contractor shall be charged the cost for replacement, lost time and any other associated
responsibility due to Contractor's negligence or carelessness that results in destruction of these items.
12.
An approved trash enclosure and location is required for any exterior dumpster.
II. STORMWATER AND SANITARY SEWER NOTES
13.
Maintain a minimum 10-foot horizontal separation distance between sanitary sewer and water services.
14.
Sanitary sewer pipe materials and construction shall be in accordance with the City-approved design standards and standard specifications.
15.
Contractor shall prevent entry of mud, dirt, debris and other material entering into new and existing sewers. Any mud, dirt, debris and other material entering into new or existing sewers
shall be removed by the contractor at no cost.
16.
All HDPE storm sewer pipe shall recieve Class F-3 bedding per SUDAS standard specifications.

III.
STREET, DRIVEWAY, AND TRAFFIC NOTES
17.
The Contractor shall provide traffic control for all work within street rights of way. Traffic control shall consist of barricades, signage, and lights as necessary to protect vehicle and
pedestrian traffic in accordance with the Manual on Uniform Traffic Control Devices 2009 edition.
18.
All existing street and traffic control signs that are in conflict with construction shall be removed and reset by the contractor. City shall direct reseting of signs. Contractor shall provide
necessary signs, barricades, lights, and flagmen to insure the safe flow of vehicular and pedestrian traffic.
19. Contractor shall minimize disruption of traffic at all times.
20. Place minimum of 6-inch thick sidewalk through driveways. All other sidewalk shall be minimum of 4 inches thick.
GRADING PLAN NOTES
All spot elevations are at the top-of-finished surfaces.
All areas disturbed by construction shall be fertilized, seeded, mulched, and watered according to plans and specifications after completion of construction.
Earthen banks shall have a maximum slope of 3:1.
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THE

CITY of PELLA

STAFF MEMO TO PLANNING & ZONING COMMISSION
ITEM NO:

F-3

SUBJECT:

Consider a Site Plan Application Submitted by Pella Corporation to Construct Paved Parking
at 102 Main St. (Case PC22-08)

DATE:

March 28, 2022

BACKGROUND:
Pella Corporation has submitted a site plan application to construct paved parking as part of their campus
at 102 Main Street. The proposed project will consist of approximately 15,000 square feet of paved parking.
PELLA CITY CODE REQUIREMENTS FOR SITE PLANS:
The zoning ordinance states that the Planning and Zoning Commission shall review and approve the site
plan based on the criteria established in Table 165.36 and conformance with applicable regulations in the
zoning ordinance. The Planning and Zoning Commission shall make the following findings before approval
of the site plan:
1. The proposed development, together with any necessary modifications, is okay with the criteria
established in Table 165.36.
2. Any required modifications to the site plan are reasonable and are the minimum necessary to
minimize potentially unfavorable effects.
3. The site plan conforms to the zoning ordinance and the Comprehensive Plan.
CURRENT ZONING AND LAND USES:
The property is currently zoned Heavy Industrial (M2). The M2 district per code “…is intended to
accommodate a wide variety of industrial uses, some of which may have significant external effects. These
uses may have operating characteristics that create conflicts with lower intensity surrounding land uses.
The district provides the reservation of land for these activities and includes buffering requirements to
reduce incompatibility.”
Proposed Land Use
According to the Zoning Ordinance, the proposed land use is best defined as a parking lot and accessory to
the industrial uses on the property.
HEIGHT AND SCALE:
Height and Bulk: Development should minimize differences in height and building size from surrounding
structures. Differences should be justified by urban design considerations.
STAFF COMMENT: As this is a proposed parking site, this requirement is not applicable.
Setbacks: Development should respect pre-existing setbacks in surrounding area. Variation should be
justified by site or operating characteristics.
STAFF COMMENT: As this is not a structure, setbacks do not apply in this situation, though the requirement of
five feet of green space is adhered to.

Building Coverage: Building coverage should be like that of surrounding development, if possible. Higher
coverage should be mitigated by landscaping or site amenities.
STAFF COMMENT: The proposed development appears to have similar coverage to others in the area and will
have a significant portion of the property as green space, which is being retained, as it is primarily granular
surfaces being converted into paved surfaces, not green space.
SITE DEVELOPMENT:
Frontage: Project frontage along a street should be like lot width.
STAFF COMMENT: The property is an interior campus project and thus this requirement is not applicable.
Access and Internal Circulation: Development must have access to adjacent public streets and ways. Internal
circulation should minimize conflicts and congestion at public access points.
STAFF COMMENT: The property is an interior campus project and thus this requirement is not applicable.
Off-Street Parking: Parking should serve all structures with minimal conflicts between pedestrians and
vehicles. Structures must be accessible to public safety vehicles.
STAFF COMMENT: The property is an interior campus project and meets all requirements.
Landscaping & Screening: Landscaping should be integral to the development, providing street landscaping,
breaks in uninterrupted paved areas, and buffering where required by surrounding land uses. Parts of the
site with sensitive environmental features or natural drainage ways should be preserved.
STAFF COMMENT: The property is an interior campus project and thus this requirement is not applicable.
Building Design: Architectural design and building materials should be compatible with surrounding areas
or highly visible locations.
STAFF COMMENT: This requirement is not applicable to this development.
OPERATING CHARACTERISTICS:
Traffic Capacity: Project should not reduce the existing level of traffic service on adjacent streets.
Compensating improvements will be required to mitigate impact on street system operations.
STAFF COMMENT: Staff believes the proposed development will not impact existing traffic patterns or volume.
External Traffic Effects: Project design should direct non-residential traffic away from residential areas.
STAFF COMMENT: Staff finds the project design sufficiently directs non-residential traffic away from any
nearby residential land uses.
Operating Hours: Projects with long operating hours must minimize effects on surrounding residential
areas.
STAFF COMMENT: There are no nearby residential areas. Therefore, staff believes the development meets this
code requirement.
Outside Storage: Outside storage areas should be screened from surrounding streets and less intensive land
uses.
STAFF COMMENT: The site plan does not incorporate an outdoor dumpster enclosure. Therefore, this code
requirement is not applicable.
PUBLIC FACILITIES:
Sanitary Waste Disposal: Developments within 300 feet of a public sanitary sewer must connect to a sewer
system. Individual disposal systems, if permitted, shall not adversely affect public health, safety, or welfare.
Sanitary sewer must have adequate capacity to serve development.
STAFF COMMENT: As this is a parking facility, this requirement is not applicable.

Utility Services – Water: Project must be served by utilities. Rural estate subdivisions should be in
designated areas that can accommodate utility and infrastructure installation consistent with the need to
protect the environment and public health.
STAFF COMMENT: As this is a parking facility, this requirement is not applicable.
Storm Water & Drainage: Development should handle storm water adequately to prevent overloading the
public storm water management system. Development should not inhibit development of other properties.
Development should not increase probability of erosion, flooding, landslides, or other run-off related effects.
STAFF COMMENT: The City’s engineering consultant and Public Works Director have reviewed and approved
the development’s storm water management plan and drainage calculations. Therefore, staff believes this code
requirement is met.
COMPREHENSIVE PLAN:
Chapter 165.36(F)(3) requires the proposed site plan to conform to the City’s Comprehensive Plan. The
Future Land Use Map of the Comprehensive Plan identifies this site for “General Industrial” land uses. Staff
believes the proposal meets the community’s goals listed in the Comprehensive Plan and complies with the
Future Land Use Map.
STAFF RECOMMENDATION:
Staff believes the proposed site plan meets the requirements of the City’s zoning code and is consistent with
the City’s Comprehensive Plan. Therefore, staff is recommending the site plan be approved as submitted.
PLANNING AND ZONING COMMISSION ACTIONS:
The Planning and Zoning Commission has the following options:
1. Approve the site plan as submitted (staff recommendation)
2. Approve the site plan with conditions or revisions
3. Table the site plan if additional information is needed before a decision can be made
4. Deny the site plan
ATTACHMENTS:
REPORT PREPARED BY:
REPORT REVIEWED BY:
RECOMMENDATION:

Application, Aerial Map, Site Plan
Zoning Analyst
Planning and Zoning Director and Deputy City Clerk
Approve site plan as submitted

F-3 Aerial Map
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THE

CITY of PELLA
STAFF MEMO TO PLANNING & ZONING
COMMISSION
ITEM NO:

G-1

SUBJECT:

Work Session to Update Residential Parking Requirements in the Central Business
District (CBD)

DATE:

March 28, 2022

BACKGROUND:
At the City Council Policy and Planning meeting on September 7, 2021, City Council directed this item to
be studied by the Planning and Zoning Commission for potential action.
The purpose of this discussion item is to review off-site parking requirements in the Central Business
District (CBD) for residential uses. According to the City’s zoning code, the following requirements are in
place regarding residential parking in the CBD:





Off-street parking shall be provided for any new building constructed, for new uses or conversions
of existing buildings, or for enlargements of existing structures.
Any use within the CBD, other than residential, is exempt from the requirement to provide offstreet parking.
Single-family residential units must provide two spaces per dwelling unit on site.
Residential uses are not allowed in the basement or ground floor, only on the second level or
above.

At the Planning and Zoning Commission meeting on October 25, 2021, the Commission suggested
recommendations to modify the code. To date, City staff has been working with the City Attorney and
City Administration to review the recommendations:
The Planning and Zoning Commission recommended the following modifications:
1. Downtown parking. Here are the recommendations for staff to bring back for a possible code
change:
a. Research creating an “owner-occupied” waiver for parking downtown. This would be for
an individual that lives and works in a building they own. They would not need to provide
any onsite or off-site parking. Need to verify legality.
b. Change code to require only one onsite parking space per residential dwelling unit
conversion in downtown. This is for pre-existing buildings only.
c. Allow residential conversion units to be able to lease one space off-site, if one cannot be
provided on-site.
d. For new apartment/multifamily construction, rewrite the code to require one on-site
parking space for studio/one-bedroom apartments and two on-site parking spaces for
apartments with two or more bedrooms.

The City Attorney has reviewed these recommendations and suggested the following:
“With respect to the owner-occupied regulation, that type of parking regulation would not
be recommended.”
“Zoning restrictions or conditions that limit the use of land based on the identity or status
of the owner or occupant of the land generally are held invalid by the courts. Zoning
regulation that limits the use of land based on race, economic status, age, blood
relationship, or identity of the user or owner may be held invalid on either due process or
equal protection grounds as an arbitrary restriction unrelated to any legitimate public
purpose.” 5 Rathkopf's The Law of Zoning and Planning § 81:4 (4th ed.)
“This type of prohibition would apply to regulations which treat owner-occupied housing
differently from tenant-occupied housing. The proposed parking regulation should apply
to single-family homes, regardless of whether they are owner-occupied or rental units.”
Summary
In summary, staff is providing the Planning and Zoning Commission updated information regarding a
recommendation that was put forward. No action is required.
ATTACHMENTS:
REPORT PREPARED BY:
REVIEWED BY:
RECOMMENDATION:

None
Planning and Zoning Director
City Administrator, Deputy City Clerk
No Action

THE

CITY of PELLA

STAFF MEMO TO PLANNING & ZONING COMMISSION
ITEM NO:

G-2

SUBJECT:

Work Session to Review the Board of Adjustment Procedural Rules

DATE:

March 28, 2022

BACKGROUND:
The City of Pella Planning and Zoning Commission Procedural Rules govern the conduct of the
Commission. Staff is asking the Commission to review them for familiarity and to determine whether any
changes should be made. The rules may be amended through a resolution by a majority vote of the entire
Commission.
ATTACHMENTS:

Planning and Zoning Commission Procedural Rules

REPORT PREPARED BY:

Planning and Zoning Director

REVIEWED BY:

Deputy City Clerk

RECOMMENDATION:

Seeking Commission’s input

Planning and Zoning Commission Procedural Rules 3rd Draft

PLANNING AND ZONING COMMISSION
PROCEDURAL RULES
Part I: General Provisions
Rule 1: Scope
These rules shall govern the conduct of the Planning and Zoning Commission and
shall be interpreted to insure fair and open deliberations and decision making.
Rule 2: Election of Commission Chair and Vice-Chair
At the first regular meeting of each year the Commission will select a Chair and
Vice-Chair from its membership. All members are eligible for election.
Rule 3: Rules of Order
The generally accepted rules of procedure found in Robert’s Rules of Order,
Newly Revised, shall govern Planning and Zoning Commission meetings unless a change
from those rules is approved by the Planning and Zoning Commission for a specific
reason.
Rule 4: Matters Not Covered
Any matter of order or procedure not covered by these rules shall be decided by
the Planning and Zoning Commission Chair or Vice Chair or Acting Chair as applicable
in absence of the Chair, with the assistance and advice of the City Attorney.
Rule 5: Interpretation
These rules are intended to supplement, and shall be interpreted to conform to the
Statutes of the State of Iowa and the Ordinances of the City of Pella.
Part II: Time and Place of Meetings
Rule 6: Regular Meetings
Planning and Zoning Commission meetings are held once per month. The
Planning and Zoning Director may schedule a meeting for another time with approval of
the Chair. The Planning and Zoning Commission, upon a vote, may continue items from
one meeting to the next. All public hearings shall be scheduled for the same time as the
meeting where items corresponding thereto are on the Agenda.
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Part III: Agenda
Rule 7: Preparation of the Agenda
Prior to each Planning and Zoning Commission meeting the City Planner shall
post an Agenda in accordance with Iowa Code which contains all items the Planning and
Zoning Commission anticipates acting upon at the meeting. The Commission may adopt
the agenda as presented, or may amend the agenda as provided by these rules and then
adopt the agenda as amended. Additions and deletions to the agenda shall be in
accordance with State Statues.
Rule 8: Public Hearings on Agenda
The City Planner shall include legally required public hearings on the Planning
and Zoning Commission agenda. Unless it is required by statute or necessary to conform
to proceedings required for a special purpose, a hearing shall commence when declared
open by the Chair or Vice-Chair and shall be closed by the Chair, Vice-Chair or by other
formal action of the Commission.

Part IV: Conduct of Meetings
Rule 9: Secretary.
The City Planner shall act as Secretary for the Planning and Zoning Commission.
Rule 10: Roll Call
A majority of the entire Planning and Zoning Commission shall constitute a
quorum for the transaction of business. Before proceeding with the business of the
Commission, the Planning and Zoning Director shall note members present, and enter
those names in the minutes. The Planning and Zoning Director shall determine the
presence of a quorum as required by law and these rules. Commission members may
participate in the meeting either in person or via electronic means as listed in the meeting
agenda. Either form of participation shall allow a Commission member to be considered
present to conduct business.
Rule 11: Call to Order
The Chair or Vice-Chair shall call the meeting to order at the appointed hour.
Rule 12: Presiding Officer
The Planning and Zoning Commission Chair shall be the presiding officer at all
meetings. If the Chair is absent, then the Vice-Chair shall be the presiding officer. In the
event that both the Chair and Vice-Chair are absent, then the members present shall select
an Acting Chair to serve as presiding officer by vote.
Rule 13: Control of Discussion
The presiding officer shall facilitate discussion of the Planning and Zoning
Commission on Agenda items to promote equitable participation in accordance with
these rules.
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Rule 14: Order of Consideration of Agenda
Except as otherwise provided in these rules, each Agenda item shall be considered
in the order shown on the Agenda. Each Agenda item shall be separately announced by
the presiding officer, or City Planner, for purposes of discussion and consideration.
Rule 15: Discussion
A Commission member shall speak after being recognized by the presiding
officer. A Commission member, after being recognized, shall not be interrupted, except
by the presiding officer to enforce these rules.
Rule 16: Limit on Remarks
Each Commission member shall limit his/her remarks to a reasonable length. A
Commission member recognized for a specific purpose shall limit remarks to that
purpose.
Rule 17: Presiding Officer’s Right to Enter into Discussion
The presiding officer may enter into any discussion.
Rule 18: Presiding Officer’s Right to Close Debate
The presiding officer has the right to close debate and speak last on any item,
unless a majority of the entire Planning and Zoning Commission votes to continue the
discussion.
Rule 19: Procedural Issues
Procedural issues are determined using Robert’s Rules of Order, Newly Revised.
Any exceptions to those rules are specifically noted in these rules.
Rule 20: Votes Necessary for Passage
The concurring vote of the majority of the Commission members present, in
person or via electronic means, shall be necessary to decide on any matter upon which it
is required to pass under the Zoning Ordinance.
Part V: Citizen Participation
Rule 21: Citizen’s Right to Address the Planning and Zoning Commission.
Persons other than the presiding officer or Commission members shall be
permitted to address the Commission during public hearing portions of the Agenda or at
other times as determined by the presiding officer or Commission members provided that
addressing the Commission is limited to making statements only and that such statements
are pertinent to the public hearing item in question.
Rule 22: Manner of Addressing the Planning and Zoning Commission
A person desiring to address the Commission shall stand; state his/her name,
address, and group affiliation (if any) and speak clearly and audibly with direction of
comments to the Commission.
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Rule 23: Time Limit on Citizens Remarks
An individual citizen shall be limited to three minutes under Rule 21, unless
additional time is granted by the presiding officer or majority of those Commission
members present. Total citizen input on any subject under Commission consideration
may be limited at the discretion of the Chair or a majority of the Commission.
Rule 24: Remarks of Citizens to be Germane
Citizen comments must be directed to the subject under consideration. The
presiding officer shall rule on the germaneness of citizen comments. Citizens making
personal, impertinent, or slanderous remarks shall be barred by the presiding officer from
further comment before the Planning and Zoning Commission during that meeting.
Part VI: Commission Action
Rule 25: Motion Required
All actions requiring a vote shall be moved and seconded by a member of the
Commission.
Rule 26: Motion to Reconsider
A motion to reconsider a prior vote shall be made by a Commission member who
was on the prevailing side in the original action. Motions to reconsider shall be made at
the same meeting as the original vote.
Rule 27: No Motions by Presiding Officer
The presiding officer shall not make a motion but may vote if the presiding officer
is an Acting Chair.
Rule 28: Call for Vote
At any time in the debate, the presiding officer may call for a vote. Alternatively,
a majority of those Commission members present may call for a vote at any time.
Rule 29: Separate Consideration
Except as otherwise required by these rules, each Agenda item shall be voted
upon separately. Each motion shall require a second and each vote shall be recorded by
the City Planner. The Chair or any member of the Commission may request that a roll
call vote be taken on a specific issue. The presiding officer will then direct the City
Planner to call for each Commission member present to cast his/her vote individually.
The City Planner will then read the results of the roll call.
Rule 30: Abstentions Due to Conflict of Interest
If it is determined by any member of the Planning and Zoning Commission that
he or she has a conflict of interest on an Agenda item, said member shall so declare the
nature of his/her conflict prior to commencement of discussion of the Agenda item.
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Abstentions due to conflicts of interest shall not count as votes for the purpose of
determining whether there has been an affirmative vote of the Commission, but shall be
counted for the purpose of determining whether a quorum is present. The vote of
member(s) who abstain due to conflict of interest shall be registered as an abstention.
Rule 31: Abstentions Not Due to a Conflict of Interest
Any Member of the Planning and Zoning Commission who has not declared a
conflict of interest but casts a pass vote or abstains from voting shall have that vote
registered as a no vote.
Part VII: Other Provisions
Rule 32: Public Testimony and Public Records
All meetings and records shall be open to the public. The Commission shall keep
minutes of its proceedings, showing the vote of each member upon each question, or, if
absent or failing to vote, indicating such fact. The Commission shall keep a record of its
official actions, all of which shall be immediately filed in the office of the City Planner
and shall be a public record.
Rule 33: Request for Further Information/Continuance
The Planning and Zoning Commission may request additional information from
the City Attorney or other City Staff than the information provided as part of the meeting
packet and may continue in reasonable manner the consideration of the agenda item to a
future meeting in question pending receipt of said information.
Part VIII: Amendment of Procedural Rules
Rule 34: Suspending Procedural Rules
These rules may be suspended by the Planning and Zoning Commission for
specific cases following a majority vote of the entire Commission.
Rule 35: Amendments to Procedural Rules
These rules may be amended through a resolution adopting such a change by a
majority vote of the entire Commission.
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